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QUY CHE
Quin 1y vin bing, chirng chi hé théng gido duc qudc dan
ciia S& Gido duc va Pao tao Thanh phé H6 Chi Minh
(Ban hanh keém theo Quyét dinh s6371990P-SGDPT ngay 07thing 8 ndam 2026
ciia 8¢ Gido duc va Pao tao Thanh phé Hé Chi Minh)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh vé quan 1y vin bang, chimg chi hé thdng gido duc
qudc dan (bang tt nghiép THPT, chimg chi do cac truong THPT, co so gido duc
thuong xuyén, trung tam thudc So cap) thudc pham vi quan 1y cia S¢ Gido duc va
Pao tao (sau ddy goi tat 1a van bang, chimg chi), gdm: cap va ban giao vin bang,
chung chi gidy, quan 1y van bang, chimg chi, cic mau van bang, chimg chi theo tham
quyén va cac mau hd so dé quan 1y van bang, ching chi; cach thire thuc hién, trach
nhiém cta timg don vi, ¢4 nhan va ché tai xtr Iy dbi véi viée 1ap s6 gdc cap vin bang,
chung chi, cap gidy chirng nhan t6t nghiép tam thoi, in, cap, cip som, cap lai, cip ban
sao tir sO géc, chinh stra, thu hoi, huy bo van béng, ching chi va viéc 1ap, luu triv ho
so quan 1y vin bang, chimg chi, cip nhét co sd dit liéu vé vin bang, chimg chi,
xac minh van béng, ching chi, xac nhan diém thi, hd trg hod so thi sinh du hoc,
cap gidy hoan thanh chuong trinh gido duc phd thong, bao quan vin bang chimg chi.

2. Quy ché nay ap dung dbi v6i S& Gido duc va Pao tao, cac co so gido duc
phé thong, co s gido duc thudng xuyén, trung tim thudc S& (sau day goi tit 1 nha
truong) thudc pham vi quan 1y ctia S& Gido duc va Pao tao va cic td chirc, ca nhan
cé lién quan.

Pi¢u 2. Nguyén tiic quan ly, cip phat vin bing, chirng chi

1. Nha truong noi thi sinh ding ky xét cong nhan tét nghiép c6 trach nhiém
cap bang tot nghiép trung hoc pho thong cho thi sinh sau khi thi sinh duoc céng nhan
t6t nghiép.

2. Vin bang, ching chi duoc cip dudi dang sé va gidy, ¢6 gia tri phap Iy nhu nhau.

3. Pam bao cong khai, minh bach trong cdp vin bang, ching chi, an toan,
chéng that thoat trong bao quan, cap phat va sir dung van bang, chimg chi.

4. Nghiém cam cac hanh vi gian 1an trong cdp va st dung van bang,



chung chi.

5. Thong tin trich xuat tir co s& dit liéu vé van bang, chimg chi co gia tri
phap 1y nhu thong tin trong s6 gbc cap vin bang, chimg chi va c¢6 gia tri xac minh
vin bang, ching chi.

Chuong II
CAP VA BAN GIAO VAN BANG, CHUNG CHI GIAY

Piéu 3. Ping ky nhu ciu nhén viin bang, chirng chi gidy

1. Gidy chirng nhan hoan thanh chwong trinh gido duc phd thong (GCN), Bang
t6t nghiép trung hoc pho thong: sau khi c6 quyét dinh cong nhan thi sinh tét nghiép
trung hoc phd thong, nha truong ding ky Phong Quan 1y chat luong (QLCL)
béo cao nhu cdu dang ky mua va nhan vin bang gidy.

2. Kinh phi va hd so quyét toan dbi véi cac truong THPT, truong phd thong
c6 nhiéu cap hoc cong 1ap, cac trung tdm Gido duc thudng xuyén, trung tim Giao
duc nghé nghiép — Gido duc thuong xuyén thudc Sé thuc hién theo hudng dan cia
Sé& Gido duc va Dao tao.

Pic¢u 4. Ping ky thong tin ngudi nhin vin bang, chirng chi giay

Nha truong gui thong tin ngudi nhan van bang tot nghiép trung hoc pho thong,
gidy chimng nhan hoan thanh chuong trinh giao duc pho thong dén Phong QLCL
gém: ho tén, chirc vu, s6 dién thoai.

Pi¢u 5. Nhan vin bing, chirng chi gidy

1. Nha truong cir diing ngudi di dang ky thong tin va mang theo gidy gidi
thiéu va thé vién chirc/gido vién/nhan vién hodc cin cudc cong dan dé dbi chiéu va
lién hé véi Phong Phong Quan 1y chit luong dé nhan van bang, ching chi, GCN,
bao dam cac diéu kién an toan, chéng am uét, chay nd trong qua trinh van chuyén
vé don vi.

2. bia diém nhan vin bang, chtng chi

Nhén vin bang t6t nghiép THPT tai Phong Quan 1y chat luong, S& GDDT
Thanh phd H6 Chi Minh, s6 66-68 Lé Thanh Tén, P. Sai Gon, TP.HCM; dién thoai:
028.38.226.796.

Chuwong I1I
QUAN LY VAN BANG, CHUNG CHI

Dieu 6. Xac 1ap so hiéu, so vao so0 cap van bang va bao mat, bio quan van
bang chung chi

Giao phong Quan 1y chat luong chiu trach nhiém quan 1y cong tac cap sb hiéu
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van bang tot nghiép THPT cho nha trudng.

1. S6 hiéu: van bang, chimg chi phai c6 s hiéu dé quan 1y va c6 ky hiéu nhan
dang dé phuc vu viéc bao mat va chéng 1am gia. S6 hiéu ghi trén van bang, ching
chi duogc lap gé)m nhom chit cai, ma sé don vi cép béng va nhom chit sb lién tuc theo
thtr tu s6 tu nhién tir nhé dén 1on. S6 hiéu bao dam phan bi¢t dugc tung loai van
bang, chimg chi; ndm cip va co quan cip. Mdi sb hiéu chi dugc ghi duy nhit trén
mot vin bang, chimg chi.

S6 hiéu c6 cau truc nhu sau: Bxx79yyyzzzzzz trong do:

B: van bang; xx: 2 s0 cudi cia ndm tot nghiép; yyy: ma truong theo h¢ thong
quan 1y thi; zzzzzz s6 tha tu cia van bang.

2. S6 vao s6 gbc cdp van bang, chimg chi do nguoi ¢ thim quyén cp van
bang, chimg chi quy dinh cu thé béo dam phén biét du’oc sO vao s gbc cap cua ting
loal van bang, chu’ng ch1 €O quan cap, nam cap va sé thir tu van bang, chung chi da
cap trong nam; mdi sd vao sd gdc cp van bang, ching chi duoc ghi duy nhét trén
mot van bang, chimg chi;

S0 vao s6 cap bang co6 cau trac nhu sau: xx79yyyzzzzzz trong do:

xx: 2 s cudi cia ndm t6t nghiép; yyy: ma truong theo hé théng quan 1y thi;
zzzz77 s6 thit tu ctia vin bang do truong cap.

3. Lanh dao, nhan su dugc phan cong phu trach quan 1y va in van bang, chtng
chi ctia nha truong chiu trach nhiém bao quan vin bang trong thoi gian in hoan thién
van bang, khu vuc bao quan vin bang phai dam bao an ninh, an toan, chéng chay
nd, that thoat, 4am méc.

Truong hop vin bang dang trong thoi gian chd in hoan thién bi mat thi nha
truong phai 14p bién ban, thong bao ngay v6i co quan cong an gan trudng nhat va
Sé& Gido duc va Dao tao.

4. Phong Quan 1y chét lugng chiu trach nhiém quan 1y va cip sb hiéu van bang
cho nha trudng, 1ap ho so theo ddi va luu trit vinh vién, huéng dan cong tac quan 1y
van bang, chtng chi cho nha trudng.

5. Bao mat, nhan dang va chéng lam gia van bang ching chi

a) Mau van bang t6t nghiép THPT theo quy dinh cia Bo GDDT.

b) Vin bang duogc in trén gidy mau day dinh lugng GMS tir 250 — 400 twong
tmg d6 day 0,4 dén 0,64 mm, & giita van bang, ching chi c6 hoa vin nén chuyén
mau chong gia, S& GDDT phdi hgp Trung tam Cong nhan van bang, Cuc Quan 1y
chat lugng thyuc hién logo chéng gia in chim bang muc phan quang khong mau,
chi hién 1én khi soi dén chiéu tia cuc tim.



Piéu 7. In vin bang, ching chi

1. Xac lap ho so in

a) Phan cong in bang: thu truong nha trudng thuc hién phan coéng nhan sy
phu trach in vin bang bang vin ban cu thé;

b) Kiém tra va ra soat dit liéu phuc vu in bang: 1anh dao nha trudng t6 chirc
cho ra soat, kiém tra, d6i chiéu thong tin cua thi sinh da t6t nghiép véi cac hd so gbe
(khai sinh, thong tin trich xuat tir co s& dit lidu qubc gia vé dan cu);

¢) Ban giao van bang: cin c vao phan cbéng in vin bang, thu trudng
nha truong ban giao s luong va s hidu bang cho nhan sy phu trach in vin bang
theo tién do in hodc giao 01 lan.

2. In vin bang

a) Nhan su dugc phan cong in bang dé xuat nha truong chuan bi thiét bi va
vat tu in dé in van bang theo thoi gian quy dinh.

b) Nha truong bao dam co sd vat chat, trang thiét bi, phong chong chay nd dé
in va bao quan vin bang trong sudt thoi gian in chd hoan thién.

¢) Nhan su phu trach in vin bang phai in ding théng tin di duoc ra soat va
ban giao, néu xay ra léch thong tin phai bao cao ngay voi nguoi phu trach thong tin
dé diéu chinh cho phu hop.

3. Sau khi hoan tat dit liéu s6 gdc cip vin bang, nha trudng giri file excel va
pdf s6 gdc cap vin bang vé Phong Quan 1y chét luong dé theo ddi, quan 1y.

4. Giao va nhan vin bang chd hoan thién

Nhén sy duge phan coéng in bang thyc hién ban giao véi bd phan trinh ky tén
va dong dau Bang t6t nghiép cho hoan thién bang hd so ¢6 ky giao nhan.

5. Xtr Iy phoi van bang hong trong thoi gian in vin bang

Nhan su duoc phan cong in bang trong thoi gian in bang néu vin bang bi hu
hong, sai, chat lugng khong bao dam phai tong hop va bao céo ndi dung, thong tin
va ndp lai van béng hu héng, sai, khong bao dam chét lugng cho 1anh dao duoc
phan cong phu trach quan 1y vin bang dé thuc hién huy va cap doi theo quy dinh.

Piéu 8. Ky viin bang, chirng chi sd, ky, dong du viin bing, chirng chi gidy

1. Viéc ky van bang, chung chi sb hodc ky, dong ddu trén vin bang,
chtng chi gidy thuc hién theo quy dinh vé cong tac van thu hién hanh.

2. Trong qua trinh ky va déng dau néu van bang, ching chi bi 15i thi bo phan
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phu trach phai ban giao van bang, chting chi hong cho 1anh dao phu trach quan 1y
van bang, chung chi dé xir 1y.

3. BO phan phu trach chiu trach nhiém bao quan van bang, chimg chi chd hoan
thi¢n tir lic nhan ban giao dén khi hoan thién xong roi ban giao cho bo phan phu
trach phat van bang, chimg chi dé phat cho hoc sinh;

4. Trudng hop van bang, chimg chi dd dugce ky, déng dau nhung bi mat trudce
khi phat cho hoc sinh thi bd phan bdo quan phai lap bién ban, thong bdo ngay vdi
co quan cong an gan nhat va S¢ Gido duc va Pao tao.

5. Tai khoan trén co s¢ dit li€u van bang, chung chi s6

Chuyén vién Phong Quén 1y chat lugng duoc ban giao tai khoan trén co s
dir liéu van béng, ching chi thuc hién bao mat tai khoan, thong tin dir ligu,
nghiém cam hanh vi chuyén, cung cap dit liéu cho bén thir ba va chiu trach nhiém
trudc lanh dao phong, Ban Giam doc va phéap luat vé dir liéu vin bang, chimg chi
dang quan ly.

Picu 9. Ché d6 bao cao viéc cip vin bang, chirng chi sd, in vin bing,
chirng chi gidy

Nha trudng bao cdo S¢ Gido duc va DPao tao (qua Phong Quan 1y chét luong)
vé cong tac cdp van bang, ching chi sd; in va phat van bang, ching chi gidy trudc
ngay 31 thang 12 hing nim.

Chuong IV
QUAN LY VIEC CAP, CAP LAI, CAP BAN SAO, CHINH SUA,
XAC THUC VAN BANG
Piéu 10. S6 gbe cap vin bang, phu luc s6 goc

1. Nha trudng cdp van bang, chimg chi s6 phai 1ap s6 g cp van bang, chimg
chi (theo mAu tai phu luc I cuia Quy ché nay) va phu luc s6 gbc cdp vin bang, chimg
chi (theo miu tai phu luc IT cia Quy ché nay) dudi dang vin ban sé dong thoi in 01
ban dudi dang gidy, ky dong dau truc tiép dé luu trir.

2. S6 gbe va phu luc s6 gde cap vin bang, chung chi phai dugc danh s trang,
dong dau giap lai, khong duoc tiy xo6a, bao dam quan 1y chit ché va luu trir vinh
vién.

3. Van béng, chig chi dugc chinh stra ng1 dung hoac dugc cép lai hoac bi
thu hoi, huy bo thi phai 14p hodc cap nhat phu luc s6 gbe ddng thoi ghi chu tinh trang
da duoc cap lai, chinh sira hodc bi thu hoi, hity bo vao cot ghi chi cua s6 gdc.

Piéu 11. Cap, phat vin bing, chirng chi cho ngudi dwge cip

1. Nha truong chiu trach nhiém thyc hién cap vin bang, ching chi cho ngudi



6

dugc cap van bang, ching chi trong thoi gian quy dinh.

2. Nguoi dugc cap van bang, chung chi truc tiép dén nha truong noi thi sinh
dugc cong nhan tot nghiép dé nhan vian bang, ching chi.

3. Nguoi nhan vin bang, chimg chi kiém tra tinh chinh x4c cac thong tin ghi
trén vin bang, chimg chi trudc khi ky nhan vin bang, ching chi gidy trong s6 gdc
hoac khi nhan dugc van béng, ching chi $0.

4. Phai c6 gidy uy quyén theo quy dinh cua phap luat cho ngudi nhan vin
bang, chimg chi khi khong truc tiép dén nhan van bang, chimg chi.

Piéu 12. Nhu cau nhan vin bing, chieng chi sém

Nguoi dugc cap van bang, chang chi ¢6 nhu cau nhan van bang, chang chi
gidy sém dé phuc vu nhu cau du hoc, b6 sung cac hd so khéc. ...thi nguoi duoc cap
van bang, chiing chi lién hé nha trudng noi cong nhan tét nghiép lam thu tuc cap
bang sém. Nha trudong hudng dan va xem xét giai quyét cho ngudi duoc cip vin
bang, chiing chi trong thoi gian sém nhat nhung dam bao dung quy dinh.

Piéu 13. Cap lai vin bing, chirng chi

Thyc hién theo Diéu 14 ctia Thong tu s6 10/2026/TT-BGDDT;

1. Pbi voi Bang tot nghiép THCS, THPT duoc cap tir nam 2025 try vé trude
nhung do sai sot cua Phong Gido duc va Pao tao hoac S& Gido duc va Pao tao thi
nguoi duge cap bang lién hé S Gido duc va Pao tao dé duoc cap lai.

2. P6i véi vian bang, chimg chi cap tir nam 2026 trd vé sau nhung do sai sot
ctia nha trudng thi ngudi dugc cap van bang, ching chi lién hé nha trudong dé duogc
cap lai.

3. S& Giao duc va Dao tao, nha trudong tién hanh cap nhat phu luc ) géc cép
vian bang ngay sau khi cap lai vin bang dong thoi cap nhat co sé dit liéu vé van bang,
chung chi.

4. Nha trudong dang ky nhu cau cip ddi va nhan vian bang voi Trung tam
Cong nhan vin bang, Cuc Quan 1y chat lugng.

Pi¢u 14. Chinh sira viin biang, ching chi

Thuc hién theo Piéu 15 ciia Thong tu s6 10/2026/TT-BGDDT;

1. Pbi voi Bang t6t nghiép THCS, THPT dugc cap tir nam 2025 trd vé trude
nhung do sai sot ctia nguoi dugc cdp bang cung cip hodc thay doi nhan than do co
quan c6 tham quyén cdp thi nguoi dugc cip bang lién hé S¢ Gido duc va Pao tao
hodc thuc hién truc tuyén trén cong dich vu cong qubc gia theo dia chi:
https://dichvucong.gov.vn/ dé duoc diéu chinh theo quy dinh.
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2. Bdi véi vin bang, chimg chi cap tir nim 2026 trd vé sau nhung do sai sot
ctia nguoi duoc cp bang cung cap hoic thay doi nhan than do co quan c6 thim
quyén cap thi ngudi dugc cip bang lién hé nha trudng hodc thyc hién tryc tuyén trén
cong dich vu cong qudc gia theo dia chi: https://dichvucong.gov.vn/ dé dugc diéu
chinh theo quy dinh.

3. S¢ Gido duc va Pao tao, nha truong tién hanh cap nhat phu luc $6 géc cép
van bang ngay sau khi diéu chinh vin bang dong thdi cap nhat co sd dir liéu vé van
bang, chimng chi.

Piéu 15. Thu hdi, hity b6 vin bang, chirng chi
Thuce hién theo Piéu 16 ctia Thong tu s6 10/2026/TT-BGDDT;
1. Thu hdi vén bang:

a) D6i voi Bang tot nghiép THCS, THPT dugc cap tir nam 2025 tré vé trude
thudc truong hop tai khoan 1 Diéu 16 ctua Thong tu s6 10/2026/TT-BGDPT, Phong
Quan 1y chat luong tham muu Giam doc S¢ ban hanh quyét dinh thu hdi van bang,
chung chi.

b) DBbi v6i vin bang, ching chi cap tir ndm 2026 trd vé sau thude truong hop
tai khoan 1 Piéu 16 ctia Thong tu s6 10/2026/TT-BGDDT nha truong c¢6 tham quyén
va trach nhiém thu hoi, hity bé van bang, chimg chi.

2. Hity bo vian bang, chtng chi: Phong Quan 1y chat lugng 1am dau méi xur 1y
van bang hong va vin bang sai d6i v6i Bang tot nghiép THCS, THPT duoc cap tir
niam 2025 trd vé trude duge thu hoi, xac 1ap ho so xir 1y vin bang, chimg chi trudce
va sau khi xir Iy dong thoi luu hd so dé theo ddi, quan 1y;

Nha truong lam dau méi xir 1y van bang hong va vin bang sai dbi voi
van bang, chimg chi duoc cap tir ndm 2026 tré vé sau dugc thu hoi, xac 1ap ho so xir
ly vin bang, chimg chi trude va sau khi xir Iy dong thoi luu hd so dé theo dai,
quan ly.

3. Quy trinh huly van bang, chimg chi hong

a) Pdi voi co quan S¢: Phong Quan 1y chét lugng phdi hop Phong To chirc
can bd tham muu quyét dinh thanh 1ap Hoi dong xtr 1y vin bang, chtng chi gdm Ban
Giam ddc phu trach, bo phan kiém tra — phép ché, Vin phong So, Phong Quan 1y
chat luong;

b) Déi véi nha truong: thanh 1ap Hoi dong xir 1y van bang, chtng chi gdm thi
treong nha truong, can bd quan 1y phu trach vin bang, chimg chi, dai dién t6 chuyén
mon, to vin phong, thanh tra Nhan dan, nhan sy phu trach in vin bang, vién chirc
van thu...
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c) Hoi dong xir Iy van bang, chimg chi tién hanh hop thong ké va kiém tra
ting van bang, chimg chi hong, quyét dinh hinh thtrc huy.
Pi¢u 16. Cap ban sao vin bang, chirng chi
Thuyc hién theo Piéu 17 caa Thong tu s6 10/2026/TT-BGDDT;
1. D6i v6i Bang tét nghiép THCS, THPT duoc cap tir ndm 2025 trd vé trude:
nguoi dugc cép bﬁng c6 nhu ciu cép ban sao thi lién hé So Giao duc va Pao tao hoac

thuc hién truc tuyén trén céng dich vu coOng quéc gia theo dia chi:
https://dichvucong.gov.vn/ dé dugc cip ban sao theo quy dinh.

2. D6i v6i van bang, chimg chi cap tir ndm 2026 trd vé sau: ngudi duge cap
bang c6 nhu cau cip ban sao thi lién hé nha trudng hodc thuc hién tryc tuyén trén
cong dich vu cong quéc gia theo dia chi: https://dichvucong.gov.vn/ dé dugc cip ban
sao theo quy dinh.

3. S& Giao duc va Pao tao, nha truong tién hanh 1ap s6 cap ban sao vin bang,
chtng chi tir s6 gdc phai duoc ghi chép chinh xac, danh sé trang, dong dau giap lai,
khong duoc tay x6a, bao dam quan 1y chit ché va luu trit vinh vién.

4. Sb vao sb cap ban sao vin bang, chimg chi tir s6 gdc duoce lap lién tuc theo
thi tu s ty nhién tir nho dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12;
bao dam phan biét dugc s6 vao sd cip ban sao cia timg loai vin bang, ching chi va
nam cip ban sao van bang, ching chi tir s6 gbc.

5. SO vao so cap ban sao Bang t6t nghiép THCS, THPT duoc cap tir nam 2025
tré vé trude cé cu trac nhu sau: xxxxx/Bsyy/s6 vao s cap bang ban chinh.

6. S vao s6 cap ban sao vin bang, ching chi tir nim 2026 trd vé sau c6 cu
tric nhu sau: xxxxx/Bsyyzzz/s6 hiéu bang ban chinh. Trong d6: xxxxx: sb thir ty
ban sao dugc cap; BS: ban sao; yy: 02 s6 cudi cia ndm cip ban sao; zzz: ma trudng
ctia hé théng quan 1y thi.

Pi¢u 17. Cong bo cong khai thong tin vé cap viin bang, ching chi

Thuc hién theo Piéu 21 ctia Thong tu s6 10/2026/TT-BGDDT;

1. Cong khai miu van bang, chimg chi trén cong thong tin dién tr caa don vi.

2. S GDDT thyc hién cong khai thong tin van bang dugc cap tir nam 2025
tré vé trudc.

3. Nha trudong cong khai dbi v6i vin bang, chimg chi duoc cp tir nim 2026
tré vé sau.

Piéu 18. Xac minh vin bang, chirng chi

1. TO chtic, ca nhan c6 yéu cau xac minh tinh xac thyc ctiia van bang, ching
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chi dugc cap tir ndm 2025 trd vé trude cb thé thuc hién tra ctru truc tuyén trén co sé
dir liéu van bang, chimg chi hodc qua vin ban dién tir, buu dién, truc tiép tai b phan
van thu cia S6 GDDT.

2. T chirc, c4 nhan c6 yéu cau xac minh tinh x4c thuc cua van bang, ching
chi duoc cép tlr ndm 2026 trd vé sau ¢o thé thuc hién tra cru truc tuyén trén co s&
dir [iéu van bﬁng, chimg chi hoac qua van ban dién tir, buu dién, truc tiép tai bd phan
van thu ctia nha truong.

Piéu 19. X4c nhin diém thi tot nghiép

1. Céc to chirc, ca nhan c6 nhu cau xac nhan diém thi t6t nghiép trung hoc phd
thong tir nam 2025 trd vé trude c6 thé thue hién truc tiép, qua duong buu dién hoac
truc tuyén tai BO phan van thu ctia S6 GDDT.

2. Doi v6i céc thi sinh tét nghiép trung hoc pho thong tir nim 2026 trd vé sau,
t6 chirc, ca nhan lién hé truc tiép nha trudng noi thi sinh cong nhan tot nghiép dé
duogc thuc hién.

Piéu 20. H§ tro thi sinh hoan thién hd so' du hoc

1. Cac ¢4 nhan c6 nhu cau hoan thién hd so (Bang t6t nghiép THPT, gidy xac
nhan diém thi tt nghiép THPT) do S& GDDT cip tir nam 2025 tré vé trudc dé giri
cac co sd gido duc, ddo tao ¢ nudc ngoai thi lién hé Phong Quan 1y chat luong dé
dugc hd tro va xur 1y, dbi v6i Bang tot nghiép THPT va gidy xac nhan diém thi tot
nghiép THPT tir ndm 2026 lién hé nha truong da cap dé duoc hd tro va xir 1y.

2. Thi sinh duoc cong nhén tét nghiép THPT tir nim 2026 trd vé sau ¢6 nhu
cau cap gidy ching nhan t6t nghiép tam thoi trong thoi gian chd cap bang tot nghiép
thi nha trudng c6 trach nhiém cip cho ngudi duoc cong nhéan tét nghiép dé nghi theo
quy dinh (theo miu tai phu luc VII), ddng thoi phai 1ap s6 cp gidy chimg nhén tot
nghiép tam thoi (theo mau tai phu luc VIII).

Pi¢u 21. Cap gidy chirng nhan hoan thanh chwong trinh gido duc pho
thong

1. Viéc quan 1y, str dung gidy chimg nhan hoan thanh chwong trinh gido duc
pho thong, cap, phat, chinh sira, thu hoi, hay bo, cap ban sao tir s6 gbc Gidy ching
nhan hoan thanh chuong trinh gido duc phé thong thyuc hién nhu d6i véi quy dinh
ctia van bang, chimg chi hién hanh.

2. Nha truong thue hién theo mau tai Thong tu s6 18/2020/TT-BGDDT ngay
29/6/2020 ctia Bo truong Bo Gido duc va Pao tao vé Quy dinh miu Gidy ching
nhan hoan thanh chuong trinh gido duc pho thong.

3. S6 hiéu gidy ching nhéan c6 cau tric nhu sau: Gxx79yyyzzzzzz trong d6:

G: gidy chiing nhan; xx: 2 sd cudi ciia nam hoan thanh; yyy: mi trudng theo
hé théng quan 1y thi; zzzzzz sb thir tu ciia gidy chimg nhan.
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4. S6 vao s6 gbc cap gidy ching nhan do nguoi c¢6 tham quyén cip quy dinh
cu thé bao dam phén biét duoc s6 vao s6 goc cap cua timg loai gidy chirng nhan, co
quan cap, nim cip va sb thir tu gidy chimg nhan di cap trong nim; mdi s vao sd
gbc cip gidy chung nhan dugc ghi duy nhat trén mot gidy chimg nhan.

S6 vao s6 cap giay chiing nhan cé cau tric nhu sau: xx79yyyzzzzzz trong do:

xx: 2 s6 cudi ctia ndm hoan thanh; yyy: mi trudng theo hé théng quan 1y thi;
zzzzz7 s6 thir tu cta gidy ching nhan do truong cap.

5. 86 gbc cap Gidy chuing nhan hoan thanh chwong trinh gido duc pho thong
phai ghi day du, chinh xac nodi dung ctia Gidy chirmg nhan hoan thanh chuong trinh
giao duc pho thong, danh sd trang, dong dau giap lai, khong dugc tiy xoa, dam bao
quan 1y chat ché va luu trit vinh vién (theo mau tai phu luc IX).

Picu 22. Bio quan vin bang, chirng chi

1. Cac van bang chua phat phai duoc luu giit, sap xép ngan nap, khoa hoc
trong cac tu hoic két ¢ chira thuing inox gon, chic chan, chdng chay no thuan tién
cho viéc truy xuat, kiém tra dinh ky céng tac an ninh, an toan tu hoic két bao quan
van bang, chéng mdi mot, am médc va cac sinh vat gay hai.

2. Binh ky nha truong phai kiém ké va bao céo sb luong van bang da cap phat
trong nam vé S¢ Gido duc va Pao tao truéc ngay 31 thang 12 hang nam (qua Phong
Quan ly chat luong) theo mau tai phu luc X.

3. Trudng hop vin bang dang luu gilt cho cap phat cho ngudi duoc cap bang
bi mat thi nha trudong phai 1ap bién ban, théng bao ngay véi co quan cong an gan
nhat va S¢ Giao duc va Pao tao.

4. Nha truong giai thé thi ban giao tit ca hd so lién quan quan 1y vin bang,
chtng chi va van bang, chtng chi con t6n vé Phong Quan 1y chat lugng, S GDPT.

Chuong V
TRACH NHIEM THUC HIEN
Piéu 23. Trach nhiém thuc hién

1. S& Gido duc va Pao tao chiu trach nhiém quan 1y, huéng dan, kiém tra, viéc
in, cép, st dung van béng, ching chi hé théng gido duc quéc dan d6i véi co so 2140
duc, co s0 hoat dong gido duc nghé nghiép thudc pham vi quan 1y cua
Uy ban nhan dan Thanh phé.

2. Phong Quan ly chat luong bd tri 1anh dao, chuyén vién c6 nang luc,
pham chat tot dé dam nhiém viéc quan 1y, cip sd hiéu van bang t6t nghiép THPT
theo ding quy dinh; lanh dao va chuyén vién dugc phan cong chiu trach nhi¢ém trude
Ban Giam dbc va phap luat vé cong viéc duoc phan cong quan Iy néu dé xay ra sai
pham hodc 16 lot thong tin vé sb hiéu van béng cho bén tht ba nham muc dich 1am
gia van bang, chtng chi.
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3. Phong nghiép vu, phong chuyén mén kiém tra cong tac chuyén mon, cong
tac hanh chinh nha truong thi phdi hop Phong Quan 1y chat lugng thuc hién kiém
tra dinh ky hodc dot xuat viéc cAp phat vin bang tét nghiép THPT, ching chi viée
bao quan, in va hoan thién vin bang t6t nghiép THPT, chtng chi ctia nha trudng.

4. Nha truong to chire thuc hién cong tac cip phat van bang tot nghiép THPT,
gidy chung nhan tot nghiép tam thoi, gidy chimg nhan hoan thanh chwong trinh gido
duc phd thong va cac cong tac lién quan dén vin bang: xac minh, cép lai, cip ban
sao, chinh stra, xac nhan diém thi, bao cido S& GDDT theo quy dinh

Piéu 24. Xir Iy vi pham lién quan cong tic quan ly viin biang chimg chi

Cac don vi, nha truong va nhan sy dugc phan cong phu trach cong tac
van bang, ching chi ¢6 cac hanh vi vi pham quy dinh vé quan 1y, cip va st dung
van béng, ching chi tuy theo mirc d0 ma co thé bi xir phat: canh céo, phat tién,
phat bd sung néu chua dén murc truy ctru trach nhiém hinh sy theo quy dinh xir phat
vi pham hanh chinh trong linh vuc gido duc hi¢n hanh.

Trong qua trinh thyc hién, néu c6 kho khin, vuong mic, cac don vi
thudc S& va cac nha trudng phan anh kip thoi vé Phong Quan 1y chat luong dé tong
hop béo cdo 1anh dao S& xem xét, giai quyét...



Phu luc |
MAU SO GOC CAP BANG TOT NGHIEP TRUNG HQC PHO THONG
(Kém theo Quyér dinh sé /OD-SGDPT ngay thang nam cua So Gi&o duc va Dao tao)
CO QUAN CAP VAN BANG

SO GOC CAP BANG TOT NGHIEP TRUNG HQC PHO THONG

Quyét dinh cdng nhan tét nghiép s6.......... ngay......thang.... nam....
Ky this e Khoa thi: ...,
Nam t6t NGNIEP: ...,
Qudc tich
SO S6 Hovatén |Ngaythang Noi Gioi | Dan (QGEC:? Piém | S6 higu van | SO vao so géc %?erﬁkg;) Ghi chi
TT |DBDCN | nguoihoc | namsinh | sinh tinh | toc gv thi bang cap van bang ghi ro ne
nuoc va ten
ngoai)

Dia danh, ngay thang .... nam

THU TRUONG CO QUAN CAP VAN BANG
(Ky, déng ddu, ghi rd ho tén)




(Kém theo Quyét dinh sé

PHU LUC II
MAU PHU LUC SO GOC CAP VAN BANG, CHUNG CHI
/OPb-SGDPT ngay

thang nam

cua So Giao duc va Dao tao)

CO QUAN CAP VAN BANG
PHU LUC SO GOC CAP VAN BANG, CHUNG CHi
N Ly do S0,ngay |chi ky, ho va
o . Noi dung . . thang ndm ban| ta ngudi
X s, | SO VA0 Ngay (chinh stra So hi¢u [So vao so hanh ad chinh .
;| Sohiéu| =z . . £ . ; B S ) X . qd nhan van
SO 9 s6 goc | Ngay SO Ho va | thang hoac cap van bang goc cap| Ngay | gpa cap lai 3 ,
van Ao 2 A - . A . . J A . ' ¥ al, | bang, chung
1T bing |C3Pvan| cap DDCN | tén nam (lai, thu cap lai Jlai (néu cap lai | thy hdi, hay chi ¢p lai
g bang sinh  hol, huy (néu cd) [co) bo hosC cFr)]irih
bo T
sua

bja danh, ngay thang ... nam...... ‘
THU TRUONG CO SO GIAO DUC CAP VAN BANG
(Ky, déng dau, ghi rd ho tén)




Phu luc 111 )
MAU BAN SAO BANG TOT NGHIEP TRUNG HQC PHO THONG
(Kem theo Quyét dinh so /OP-SGDDT ngay / /2026 cua So Gido duc va
Dao ta0)

BANG TOT NGHIEP TRUNG HQC PHO THONG

BAN SAO

[ Fo T2 1 <] o AT
Ngay, thang, NaAm SINN:.......ccooiiiiii e
GHOT TINNT e
HOC SINI ATIONQ: ©vviiiiiiic e
Khoa this................. HO1 AONG thi oo

...... ngay ... thang ... nam

THU TRUONG PON VI

(Ky, déng ddu, ghi rd ho tén)
S6 Va0 SO €ap ban sao: .......oeeeeiinn....

(In trén gidy A4 hogc mau ban sao)



i ) Phu luc IV
MAU BAN SAO BANG TOT NGHIEP TRUNG HQC CO SO
(Kém theo Quyét dinh sé /OD-SGDDT ngay / /2026 cua S¢ Gido duc va
Dao ta0)

BANG TOT NGHIEP TRUNG HQC CO SO

BAN SAO

[ [0 T2 1 =1 0 TR
Ngay, thang, nam SINN ..o
INOT SINNI 1t st e et e e s snn e e e nnneas
Gigitinh: ...l DAN tOC: cuvvviiiiie et
HOC SINh trIONQ: oo
N RO 10|11 1<) TR

...... ngay ... thang ... nam

THU TRUOGNG PON VI

(Ky, déng dau, ghi rd ho tén)
SO Va0 SO €ap ban sao: ...l

(In trén gidy A4)



CO QUAN CAP VAN BANG

PHU LUC V

MAU SO CAP BAN SAO BANG TOT NGHIEP THPT

(Kém theo Quyét dinh sé

/OBb-SGDDT ngay

/ /2026 cua So Gidao duc va Pao tao)

SO CAP BAN SAO BANG TOT NGHIEP TRUNG HQC PHO THONG

SO
TT

Ho va tén
nguoi hoc

Ngay

thang
nam

sinh

Noi
sinh

G161 tinh

Tén truong

Hoi dong thi | Khoa thi

SO vao so
cap ban I A
PN 198 ban cap
sao van
bang

Ghi
chu

Ngudi 1ap s6
(Ky, ghi vo ho tén)

Dia danh, ngay... thang .... nam
THU TRUQNG PON VI
(Ky, dong dau, ghi ro ho tén)




MAU SO CAP BAN SAO BANG TOT NGHIEP THCS

(Kém theo Quyét dinh sé

CO QUAN CAP VAN BANG

/OBb-SGDDT ngay

PHU LUC VI

SO CAP BAN SAO BANG TOT NGHIEP TRUNG HQC CO SO

/ /2026 cua So Gidao duc va Pao tao)

)
TT

Ho va tén
nguoi hoc

Noi
sinh

G161 tinh

Nam tdt

Tén truong nghiép

S6 vao sb
cap ban
sao van

bang

So ban cap

Ghi
chu

(Ky, ghi vo ho tén)

Ngudi 1ap s6

Dia danh, ngay... thang .... nam .....
THU TRUQNG PON VI
(Ky, dong dau, ghi ro ho tén)




) ) Phu luc VII
MAU GIAY CHUNG NHAN TOT NGHIEP TAM THOI
SO GDPT THANH PHO HO CHI MINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG/ TT: Poc lap — Tw do — Hanh phuc

S [oviiiiin.

GIAY CHUNG NHAN TOT NGHIEP THPT

(Tam thot)
Hiéu trwéng truwong ....... / Giam dbc TT ......... chirng nhan:
HOO VAt oo
NQAY SINN: .o Giditinh: ...
SEPDCN:. ... LOP: et
Hoc sinh trudng/trung tAm:. .. ...oouiii e
S6 bao danh: .......ccocevverienne,
Pi dy ky thi tot nghiép THPT nim ................

Tai: Hoi dong thi S6 GDPT Thanh phd H6 Chi Minh.

Diém mén thi tot nghiép THPT:

Tén bai thi Tén bai thi Piém Ghi

Mon Mon Ngir van | MOn Toan tu chon 1 tu chon 2 6t TN chi

DPiém

Két qua xét cong nhan tot nghiép THPT: Dat.

* Gidy chitng nhdn tot nghiép tam thoi ¢é gid tri dén thoi gian dwoc cdp ban chinh Bang TN
THPT.

Thanh phd HO Chi Minh, ngay ...... thang ..... ndm 202...
THU TRUONG PON VI
(Ky tén va dong dau)



(Kém theo Quyét dinh sé

CO QUAN CAP CHUNG NHAN

Phu luc VIII
MAU SO CAP GIAY CHUNG NHAN TOT NGHIEP TAM THOI
cua So Giado duc va Pdo ta0)

/OD-SGDDT ngay

thang nam

SO CAP GIAY CHUNG NHAN TOT NGHIEP TAM THOI

NAM ......
Sé Ngay ) . ) . )
T Ho va tén hoc thang Noi | Gigi So Lé Sobao | biemxét | Sovaosd | Ghi
T sinh nim | sinh | tinh | PDCN P danh TN | cAp GCN | chd
sinh

Dia danh, Ngay ... thang ... nam

Thi trwéng don vi

(Ky tén, déng ddu)




Phu luc IX
MAU SO GOC CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRiNH GIAO DUC PHO THONG

(Kém theo Quyér dinh sé /OD-SGDPT ngay thang nam cua So Gi&o duc va Dao tao)

CO QUAN CAP CHUNG NHAN

SO GOC CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRINH GIAO DUC PHO THONG

NAM ......
£ Ngéy - A.oox . R

S0 ovatenhoc | thang | Noi | Giéi | Dan | NAM | ggpjsy | SOVA0SO | o

T sinh nim | sinh | tinh | toc | 10N | gen | 90CcAD | 4

T nam C | thanh GCN

Dia danh, Ngay ... thang ... nam......
Thi trwéng don vi

(Ky tén, déng ddu)



. - PhulucX .
MAU BAO CAO CAP PHAT VAN BANG, CHUNG CHI

(Kém theo Quyér dinh sé /OD-SGDPT ngay thang nam cua So Gi&o duc va Dao tao)
SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHIi MINH Poc l1ap - Tw do — Hanh phac
TRUONG.....cctttieieieinenenenenreeenennns
SO, IBC-oiiiiiiae e e ngay...... thang.... nam... ... ...
BAO CAO
Ve viéc cap phat van bang TN THPT nim ...............
Kinh gti: Phong Quan ly chat lwgng, S& Gido duc va Pao tao Thanh phd H4 Chi Minh
NAM | Sé hocsinh | So lwong phdi | S6 lwong phdi | S6 lwong S6 lwong S6 hrong Ghi
dwoc xét cong | vian bang TN | viin bang TN phdivin | vin bang TN | vin bang TN | chu
nhan TN da nhan da in hoan bang TN da phat con ton
thién bi héng
Noi nhgn: Thi truwéng don vi
- Nhu trén; ky tén, ghi ho tén, dong dau

-Luu VT.
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