UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc 1ap — Tw do — Hanh phuc
SO GIAO DUC VA PAO TAO

S6: 7967 /SGDPT-QLCL Thanh phé Ho Chi Minh, ngay 05 thangs nam 2026
V& huong dan cong téc
quan 1y van bang, chang chi

Kinh gui:
- Hiéu truong truong trung hoc phd thong va trudng
phé théng cé nhiéu cap hoc;
- Giam ddéc Trung tdm Gi&o duc thuong xuyén, Trung tam
Gi4o duc nghé nghiép - Gido duc thuong xuyén;
- Giam dbc trung tdm thudc Sé GDDT.

Can ct Luat Gido duc s6 43/2019/QH14 ngay 14 thang 6 nam 2019 duoc sira
ddi b6 sung bai Luat sb 123/2025/QH15:;

Cin ctr Van ban hop nhat s6 05/VBHN-BGDDT ngay 06 thang 7 nam 2022
cua B Giéo duc va Pao tao vé xac thuc van ban hop nhat Nghi dinh Quy dinh
Xt phat vi pham hanh chinh trong linh vuc gido duc;

Can ctr Thong tu s6 10/2026/TT-BGDDT ngay 26 thang 02 nam 2026 cia Bo
Gido duc va DPao tao ban hanh Quy ché vian bang, chung chi cua hé théng
gido duc qudc dan:

Can ct Thong tu s6 24/2024/TT-BGDDT ngay 24 thang 12 nim 2024 cia Bo
Gi4o duc va Pao tao vé viéc ban hanh Quy ché thi tét nghiép THPT duoc sira doi,
bd sung bai Thong tu s6 13/2026/TT-BGDDT.

S¢ Gido duc va Pao tao Thanh phé H6 Chi Minh (So GDBT) trién khai mot
s6 noi dung vé cong tac quan 1y vian bang, chieng chi (VBCC) théng nhat trong toan
Thanh phd, cu thé nhu sau:

I.CONG TAC XET CONG NHAN TOT NGHIEP VA NHU CAU NHAN

BANG TOT NGHIEP
1. Céng nhan hoan thanh chwong trinh gido duc, xét tét nghiép THPT

1.1. Cong nhan hoan thanh chwong trinh trung hoc co' sé

Hoc sinh, hoc vién hoc hét chuong trinh gidao duc trung hoc co so du diéu
Kién theo quy dinh cta Bo trudng Bo Gido duc va Pao tao thi dugc hiéu trudng nha
trrong xac nhan hoc ba viéc hoan thanh chuong trinh gido duc trung hoc co so.

1.2. Cong nhan hoan thanh chwong trinh gido duc pho thong
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Hoc sinh, hoc vién hoc hét chuong trinh trung hoc phé) thong, du diéu kién
du thi theo quy dinh cia Bo Gido duc va Pao tao nhung khong du thi tét nghiép
hoac thi tét nghiép khong dat yu cau thi duoc hiéu truéong truong THPT, trudng
phd thdng ¢6 nhiéu cip hoc cd cap THPT, gidm ddc co s gido duc thuong xuyén
(sau day goi chung 1a nha trueong) cap gidy ching nhan hoan thanh chuong trinh
gi4o duc pho thong.

1.3. Xét cdng nhan tét nghiép THPT

Hoi dong xét cong nhan tét nghiép THPT caua S& GDDT duyét cong nhan
tét nghiép THPT ddi véi cac thi sinh da diéu kién cua Thanh phé H6 Chi Minh va
ban hanh quyét dinh cong nhan tét nghiép;

Nha truong noi thi sinh dang ky xét cong nhan tét nghiép cé trach nhiém cap
bang tot nghiép trung hoc phd thong cho thi sinh sau khi thi sinh dugc cdng nhan
t6t nghiép.

2. Nhu cau nhan vin bang toét nghiép THPT, chieng chi giay
2.1. Ping ky nhu ciu nhan vin bing, chirng chi gidy

Nha truong ding ky sb luong van bang tét nghiép va gidy ching nhan hoan
thanh chuong trinh gido duc pho théng véi Phong Quan Iy chat lugng ngay sau khi
c6 két qua xét cdng nhan tét nghiép.

2.2. Nhin viin bang, chirng chi gidy
Nha trudng thong bao thong tin ngudi nhan vin bang, ching chi gdm:

- Ho tén, chirc vy, sb dién thoai cta nguoi nhan van béng, chig chi phu trach
cong tac van bang, chimg chi cia nha trudng;

- Ngudi nhan van bang, chiung chi phai ¢ gidy gidi thiéu cua nha truong va
keém thé vién chirc khép thong tin dang ky & trén.

- Trudng hop co thay d6i vé nhan sy phu trach cong tac van bang, ching chi
thi nha truong phai bao cdo véi Phong Quan 1y chat lugng, S& GDDT;

- Nguo1 nhan van bﬁng, chtrng chi phai bao dam co6 dﬁy du thiét bi, dung cu,
vat dung bao v€ van bﬁng an toan chéng that thoat, mua wét... khi van chuyén vé
dén nha truong.

2.3. V& diing Ky cap ddi va nhan vin bing, chirng chi

Nha trudng in an vin bang, chimg chi bi 1i thi chuan bi ho so nhu sau dé tién
hanh cép do6i van bang, chung chi gom:

- Vian ban dé nghi cap doi vin bang, chimg chi ctia nha trudng;
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- Quyét dinh thanh lap hoi dong xur 1y van bang, chimg chi hong;

- Bién ban hop hoi dong xir Iy vin bang, chimg chi dé huy van bang, ching
chi héng;

- Ho tén, chic vu, sd dién thoai cua nguol nhan van bﬁng, ching chi
phu trach cong tic vin bang, chimg chi cua nha trudng.

2.4. B4o c4o va ban giao vin bing, ching chi

Nhaén sy duge phan céng nhan vin bang, ching chi phai bao cao sb lugng va
ban giao bang bién ban cho ldnh dao phu trach vin bang, chimg chi cta nha trudng.

2.5. Xy dung ké hoach in 4n vin bang, chirng chi

Nha truong xay dung ké hoach in 4n vin bang, chimg chi gdm nhiing nodi dung
Sau:

- Phan cong nhan sy phu trach cong tac bao quan va in an vin bang, ching

chi;

- Bao quan vin bang, chtng chi ¢ cac khau;

- Thoi gian hoan thién vin bang, chimg chi ¢ khau in va dong dau, ban giao;

- Cong tac bao cao & tat ca cac khau, ddu mdi quan 1y;

- Cong tac luu trit dir liéu in va ban ciimg s6 gbe cap vian bang phé duyét dong

dau.

I1. BAO QUAN VAN BANG TOT NGHIEP, CHUNG CHI

Lanh dao nha truong chi dao nguoi duge phan cong nhan van bang, ching chi
thuc hién cac ndi dung sau:

- B4 tri khu vuc an ninh, an toan luu giit, bao quan vin bang, chimg chi co
day du trang thiét bi trong thoi gian chd hoan thién va ban giao, trang thiét bi bao
quan van bang, chimg chi gém: ti, két, gia, ké, ban ghé, may diéu hoa, thiét bj hit
am, hut bui, quat thong gio, thudc chéng am mdc va diét cac sinh vat gay hai;

- Pam bao co so vat chat, trang thiét bi, an toan phong chong chay no, bao
quan van bang, chimg chi tai cac khau: in bang, dong dau vin bang, luu giir vin bang
da hoan thién chd ban giao cho co s¢ giao duc theo quy dinh cua phéap luat.

Truong hop van bang, ching chi bi mat hodc van bang, ching chi da duogc ky,
dong dau nhung bi mat truge khi cip cho nguoi duoc cip vin bang, ching chi, nha
truong ¢ trach nhiém 1ap bién ban va théng bao ngay véi co quan cong an noi gan
nhat, bdo cdo S& Gido duc va Pao tao.
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I11. TO CHUC RA SOAT THONG TIN CHUAN BI IN VAN BANG
TOT NGHIEP, CHUNG CHI

Thu truéng nha truong chiu trach nhiém t6 chire kiém tra, d6i chiéu théng tin
ctia ngudi duoc cip van bang, ching chi yéu cau ngudi duoc cip vin bang, ching
chi x&c nhan vé viéc da kiém tra thdng tin, xac nhan cac yéu cau chinh sira thong tin
VA cung cap cac can cit Yéu cau chinh stra thong tin (néu c6) tong hop va ban giao
cho ngudi phu trach in vin bang, ching chi.

Luu y: tdt cd cac thdng tin kiém tra, doi chiéu, ra soat phdi cdn ci vao gidy
khai sinh hop phap hodc di lidu dién tir trich xudt tir co s dit liéu quoc gia vé dan
cuwr ma nguoi dwoC Cap vin bang, chitng chi da ndp ho so hic tring tuyén hodc chuyén
dén trong cap hoc.

IV. LAP SO GOC CAP VAN BANG, CHUNG CHI

Nha truong thyuc hién 1ap va luu trir s6 goc cap van bang, ching chi truéc khi
in van bang theo quy dinh; file dir liéu excel va pdf giri vé Phong Quan ly chat luong
dé Kiém tra, giam sat, d6ng thoi dir liéu duoc in thanh s6 déng gay chic chan, bén
dé phuc vu cdng tac phét van bang, ching chi;

Dit liéu dién tir s6 goc cap van bang, chung chi phai cap nhat vao co s dir
liu van bang, chiing chi ngay sau khi 1ap so va phai c6 bién ban kiém tra, ra soat
bao dam viéc cap nhat duoc day da, chinh xéc, bién ban kiém tra, ra soét viéc cap
nhat co s& dit liéu vé van bang, chiing chi phai dugc dinh kém véi s6 goc cap van
bing, chang chi:

Nhan su dugc phan céng phu trach van bang, ching chi phai c6 cam két bao
mat dix liéu s6 géc cap van bang va van bang gidy chua in, tuyét doi khdng cung cap
cho bén tha 3 nham muc dich 1am gia va thu thap dix liu trai phép.

V. IN AN, HOAN THIEN VAN BANG, CHUNG CHI

Thu truong nha truong quyét dinh phan cong ngudi phu trach cong tac vin
bang, chimg chi; to chtc in (1ap ké hoach in trong d6 phan céng nhiém vu cu thé;
quy dinh cé&c biéu mau bién ban ban giao; ban giao dit liéu in va hd so luu trix theo
quy dinh); cip phat vin bang, chtng chi dung thoi han theo quy dinh; xac minh van
bang, chimg chi khi c6 yéu cau caa co quan, té chirc, c& nhan;

X&c 1ap ho so giao nhan vin bang, chimg chi trong qué trinh luan chuyén giira
cac khau dé hoan thién trong don vi dam bao an toan;

B4 tri khu vuc an ninh, an toan luu giit, bao quan van bang, ching chi cé day
du trang thiét bi trong thoi gian chd ban giao vian bang, ching chi hoan thién;

Trude khi in vin bang, chting chi, ngudi dugc phan cong in phai photo van
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béng, chimg chi thanh cidc mau nhap roi thue hién in tht, trinh 1anh dao truong phu
trach van bang, chimg chi phé duyét thi tién hanh in chinh thic;

Ky, dong ddu vin bang, chimg chi thyc hién theo quy dinh tai Diéu 12 Thong
tw s6 10/2026/TT-BGDDT:

+ Hiéu truong ky van bang, ching chi; quyét dinh viéc phan coéng cip phd
thue hién céc viée: ky van bang, chimg chi, cap lai, cAp ban sao tir sb gdc, chinh sira,
thu hoi, hily bo van bang, chung chi.

+ Viéc phan cong phai bang van ban, rd pham vi va thoi han phan cong bao
dam khoa hoc, d& quan 1y. Khi duoc phan cong, cap pho ky vin bang, ching chi
theo quy dinh.

+ Trudong hop ngudi co tham quyén cip van bang, chimg chi chua dugc co
quan c¢6 tham quyén bo nhiém, cong nhan thi cap phé duoc co quan cd tham quyén
quyét dinh giao phu trach co quan cp vin bang, ching chi 13 nguoi c6 thim quyén
cap van bang, chimg chi.

VI. CONG TAC CAP GIAY CHUNG NHAN TOT NGHIEP
TAM THOI VA PHAT VAN BANG, CHUNG CHI

1. Cap giay chirng nhan tét nghiép tam thoi

Trong thoi gian cho cap van bang, ngudi hoc dugc cong nhan tét nghiép co
nhu cau cap gidy chiing nhan tot nghiép tam thoi thi nha truong o trach nhiém cap
theo quy dinh tai khoan 22 Piéu 11 Thong tu s6 10/2026/TT-BGDPT, dong thai cap
nhat vao sb cap gidy chiing nhan tét nghiép tam thoi (theo mau cua S& GDDT ban
hanh).

2. Phat vin bang tét nghiép, chieng chi

Nha truong cap van bang, ching chi cho nguoi duoc nhan vin bang, ching
chi ky vao S6 goc cap vin bang tét nghiép, ching chi cua don vi;

Ngudi duge cap van bang, ching chi truc tiép dén nha truong noi thi sinh
dugc cong nhan tot nghiép dé nhan van bang, chtng chi;

Nguoi nhan vin bang, ching chi kiém tra tinh chinh x4c cac thong tin ghi trén
van bang, chimg chi trude khi ky nhan vin bang, chtng chi gidy trong s6 gdc hodc
khi nhan duoc van béng, ching chi $0;

Phai c6 giay iy quyén theo quy dinh ciia phap luat cho ngudi nhan vin bang,
chung chi khi khdng tryc tiép dén nhan vin bang, ching chi.



3. Nhu cau nhén viin bang sém

- Nguoi dugc cép van bang, ching chi ¢6 nhu cau nhan vin bang, ching chi
sém dé phuc vu nhu cau du hoc, bd sung cac hd so khéc. ...thi nguoi dugc cap van
bang, chimg chi lién hé nha treong noi da hoc 1am thu tuc cip van bang, chimg chi
sém dé duoc xem xét, hd tro;

- Nha trudng hd tro cap van bang, chimg chi sém cho cac truong hop c6 dé
nghi nhung d¢am bao phai sau thoi gian duoc S GDPT ra quyét dinh cong nhan tét
nghiép.

VII. CONG TAC SU DUNG, BAO QUAN VAN BANG, CHUNG CHI
KIEM KE, BAO CAO

- Vin bang, chimg chi da dang ky mua vé nha truong tién hanh in an hoan
thién van bang, chtng chi, trong qua trinh in an bi 15i nha truong luu gitr dén khi két
thic in thi tong hop dé hay van bang, chimg chi va dé nghi cap d6i méi, khdng huy
sb hiéu va sb vao so cap van bang, chuang chi;

- Trong qué trinh bao quan vin bang, chtng chi dé in hoan thién, nguoi duoc
phan cong phu trach in phai gitt tuyét ddi an toan khong dé that thoat; néu thiéu trach
nhiém dé xay ra that thoat thi ngudi dugc phan cong phu trach chiu trach nhiém
trude hiéu trudng va phap luat theo quy dinh;

- Cac van bang, ching chi chua phat phai duoc luu gitr, sap xép ngan nap,
khoa hoc trong cac thung inox gon, dé vao trong cac tu, két chac chan, chéng chay
nd thuan tién cho viéc truy xuét, kiém tra dinh ky cdng tac an ninh, an toan ta hoic
két bao quan vin bang, ching chi, chdng méi mot, am méc va céc sinh vat gay hai;

Dinh ky nha trudng phai kiém ké va bao céo sb luong van bang, ching chi da
dang ky, in hoan thién van bang, chtng chi, cdp phat trong ndim vé So Giéo duc va
Pao tao trudc ngay 31 thang 12 hang nam (qua Phong Quan ly chat luong);

- Truong hop vin bang, chimg chi cho in, van bang, ching chi dang luu giir
cho cip phat cho nguoi duoc cap van bang, ching chi bi mat thi nha truong phai lap
bién ban, théng bdo ngay vai co quan ¢6ng an gan nhat va S¢ Giéo duc va Dao tao.

VIII.CAP BAN SAO BANG TOT NGHIEP THCS, THPT, CHUNG CHI
TU SO GOC

- H6 so va thu tuc thyc hién theo Diéu 17 ciia Thong tu 10/2026/TT-BGDDT;

- So Gido duc va Pao tao thyuc hién ddi voi ban sao bang tét nghiép THCS,
THPT tir ndm 2025 tro vé trudc dong thoi cap nhat vao so cap ban sao phuc vu luu
trir va kiém tra;
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- Nha truong cap ban sao bang tét nghiép THPT, ching chi ctia nim 2026 tro
Vvé sau, cap s vao s6 cap ban sao theo quy dinh cia So GDPT dong thoi cap nhat
vao sb cap ban sao phuc vy luu trit va kiém tra;

- Nguoi yéu cau cip ban sao: ngudi dugc cip ban chinh van bang, ching chi;
ngudi dai dién theo phép luat, ngudoi dai dién theo ty quyén caa ngudi dugc cip vin
bang, chting chi; cha, me, con; vo, chdng; anh, chi, em rudt; ngudi thira ké khac cua
nguoi dugc cip van bang, ching chi trong trudong hop ngudi dugc cip van bang,
chtng chi da chét hozc mat ning luc hanh vi dan su;

- Thoi han: ngay trong ngay tiép nhan yéu cau cip ban sao hoic trong ngay
lam viéc tiép theo, néu tiép nhan yéu cau sau 03 (ba) gid chiéu; dbi véi truong hop
ciing mét lGc yéu cau cap ban sao tir nhiéu s6 goc, yéu cau sé luong nhiéu ban sao,
noi dung vin bang, chiang chi phuc tap kho kiém tra, d6i chiéu ma co quan tiép nhan
yBu cau cap ban sao khong thé dap ung duoc thoi han trén thi thoi han cap ban sao
duoc kéo dai thém khdng qua 02 (hai) ngay lam viéc hoac dai hon theo thoa thuan
bang van ban véi ngudi yeu cau cap ban sao;

- San pham: c4c ban sao van bang, chtng chi.

IX. CAP LAIl, CHINH SUA, THU HOI, HUY BO VAN BANG,
CHUNG CHI

1. Cap lai vin bang, chirng chi

- Vin bang, chimg chi duoc cap lai thuc hién theo quy dinh tai Biéu 14 cua
Théng tu 10/2026/TT-BGDPT:

- Trudng hop cap lai van bang, ching chi: van bang, ching chi bi viét sai do
I5i ctia nha truong cap tir ndm 2026 trd vé sau hodc do S& ¢ap tir nam 2025 trd vé
trudc.

- Tham quyén:

+ Vin bang, chiing chi bj viét sai do 18i cua nha truong cap tir nam 2026 tro
vé sau: nguoi duoc cip van bang, ching chi lién hé nha truong dé thuc hién;

+ Van bing, ching chi bi viét sai do 15i cia S6 GDDT, bing tét nghiép THCS
cap tir ndm 2025 tré vé trude: ngudi duoc cip van bang, ching chi lién hé So GDDT
hoac thuc hién truc tuyén trén cong dich vu coéng qubc gia theo dia chi:
https://dichvucong.gov.vn/.

- Thoi han: trong 03 ngay lam viéc ké tir khi nhan du hd so hop 1€.

- Hb so: phiéu yéu cau theo mau phu lyc cia VI Thong tu 10/2026/TT-
BGDDT; gidy t& ching minh co quan cip van bang, ching chi viét sai hodc duong
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dan t6i co so dir liu trich xuat gidy to chimg minh co quan cap vian bang, chang chi
viét sai vin bang, chang chi; ban chinh van bang, chitng chi bi sai.

- San pham: van bang, chiing chi cap lai va quyét dinh cap lai van bang, ching
chi, ¢dng thoi phai 1ap hodc cap nhat phu luc sé géc cap van bang, chiing chi; cap
nhat co sé dit liéu vé van bang, chung chi.

- Nha truong tién hanh hay bo ban chinh van bang, ching chi bi sai.

2. Chinh sira vian bang, chirng chi

- Céc trudng hop chinh sira ndi dung van bang, chiing chi: duge co quan ¢o
tham quyén quyét dinh thay d6i hodc cai chinh hé tich; xac dinh lai dan toc, xac dinh
lai giGi tinh; b sung ho tich, diéu chinh ho tich; ding ky khai sinh qua han, dang ky
lai khai sinh; thong tin do nguoi hoc cung cap sai;

- Tham quyen:

+ Van bang, chung chi do nha trudng cap tir nam 2026 trd vé sau: ngudi duoc
cap van bang, chiing chi lién hé nha truong dé thuc hién diéu chinh;

+ Vian bang, chang chi do Sé GDDT cép, bang tét nghiép THCS tir nam 2025
trg vé trude: ngudi duoc cap van bang, chung chi thuc hién truc tuyén trén cong
dich vu cong qudc gia theo dia chi: https://dichvucong.gov.vn/ dé duoc diéu chinh
theo quy dinh;

- Thoi han: trong 03 ngay lam viéc ké tir khi nhan du ho so hop Ié.

- Hb so: phiéu yéu cau theo mau phu luc cia VI Thong tu 10/2026/TT-
BGDDT; ban sao tir s6 gdc/ching thue/ddi chiéu ban chinh: van bang, chiing chi dé
nghi chinh sira; trich luc hoic quyét dinh thay d6i hodc cai chinh ho tich, xac dinh
lai dan toc, xac dinh lai gidi tinh dbi véi truong hop chinh stra vin bang, chang chi
do thay doi hoac cai chinh ho tich, xac dinh lai dan toc, xac dinh lai giéi tinh; Gidy
khai sinh doi véi truong hop chinh stra noi dung van bang, ching chi do bo sung ho
tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

- San pham: quyét dinh chinh sira van bang, chiing chi, khéng chinh sta truc
tiép trong vin bang, chung chi dong thai phai 1ap hoic cap nhat phu luc s6 géc cap
van bang, chung chi; cap nhat co sé dit liéu vé van bang, ching chi.

3. Thu hdi, hity bé vin bing, chieng chi, phéi vin bing

- Cac truong hop thu hoi, huy bo van bang, chang chi thyc hién theo quy dinh
tai Piéu 16 ctia Thong tu 10/2026/TT-BGDPT: ¢6 hanh vi gian lan trong tuyén sinh,
hoc tap, thi ¢, bao vé d6 an, khoa luan tét nghiép, luan van, luan an hoic gian lan
trong viéc 1am hd so dé duoc cip vin bang, ching chi; cip cho ngudi khong du diéu
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kién; do ngudi khong cd tham quyén cap; bi tay xda, stra chita; dé cho ngudi khac
st dung; do 13i cia co quan cap van bang, chung chi;

- Tham quyén:

+ Vian bang, chiing chi do nha trudng cap tir ndm 2026 trd vé sau: nha truong
thue hién thu hoi, hay bo;

+ Vin bang, ching chi do S& GDDT cép tir nim 2025 trd vé trudc, bang tot
nghiép THCS: S& GDDT thuc hién thu hoi, hity bo.

- San pham: quyét dinh thu hoi, haty b van bang, chiing chi dugc ding tai
trén cong thong tin dién tir ctia co quan ¢ thim quyén thu hdi, hay bo van bang,
chung chi; duoc giri dén nguoi bi thu hdi van bang, chiing chi, co quan kiém tra phat
hién sai pham (néu o), co quan ngudi bi thu héi van bang, chiing chi dang cong tac
(néu cd) va cac co quan, to chic ¢d lién quan, dong thoi phai lap hoac cap nhat phu
luc s6 gdc cap van bang, ching chi va cap nhat tinh trang bi thu hdi, hiy bo trén co
s& dir liéu vé van bang, ching chi;

- Viéc hay bo van bang, chiing chi thuc hién nhu sau:

+ D6i voi co quan So: Phong Quan 1y chét lugng phdi hop Phong To chirc
can bd tham muu quyét dinh thanh 1ap Hoi dong xtr 1y vin bang, chtng chi gdm Ban
Giam dbc phu trach, bo phan kiém tra — phap ché, Van phong Sé, Phong Quan 1y
chit luong;

+ Pdi véi nha trudng: thanh 1ap Hoi dong xir 1y vin bang, ching chi gom thi
tredng nha truong, can bo quan 1y phuy trach vin bang, ching chi, dai dién t6 chuyén
mon, to vin phong, thanh tra Nhan dan, nhan sy phu trach in vin bang, vién chirc
van thu...

+ Hoi dong xur 1y van bang, chung chi tién hanh hop va lap bién ban
thong ké va kiém tra ting van bang, chtng chi hong, quyét dinh hinh thirc hay (cat
d6i van bang, ching chi; hiy bang may hay giay...).

4. Pé nghi mua vin béng, chirng chi méi ddi véi vin bing, chitng chi bi
hong

Nha truong lién hé Trung tim Cong nhan van bang, Cuc Quén 1y chat luong
dé mua vin bang, chimg chi méi ddi v6i vin bang, ching chi bi hong véi cac hd so
sau.

+ Quyét dinh thanh 1ap Hoi dong xir Iy vin bang, chimg chi hong;

+ Bién ban huy vin bang, ching chi hong;

+ Cong van dé nghi mua va s6 lugng mua van bang, chirng chi mai.
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X. CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRINH
GIAO DUC PHO THONG

- Hoc sinh, hoc vién hoc hét chuong trinh gido duc trung hoc phé thong du
diéu kién theo quy dinh ctua B truong Bo Gido duc va Pao tao nhung khodng du thi
hozc thi tot nghiép trung hoc phd thong khong dat yéu cau thi dwgc hiéu truong nha
truong cap gidy chang nhan hoan thanh chuong trinh giao duc phé thdng. Gidy
chang nhan hoan thanh chuong trinh gido duc pho thong duoc sir dung dé ding ky
du thi 13y bang tt nghiép trung hoc phd thong khi ngudi hoc ¢ nhu cau hodc dé
theo hoc gido duc nghé nghiép va st dung trong trudng hop cu thé theo quy dinh
cua phap luat;

- Viéc quan 1y, st dung phdi, cip, phat, chinh sira, thu hoi, hiy bo, cap ban
sao tir sO gbc Gidy chung nhan hoan thanh chuong trinh gido duc pho thong thuc
hién nhu ddi véi quy dinh cta van b::ing, chiing chi hién hanh;

- Nha trudng thuc hién theo miu tai Thong tu sé 18/2020/TT-BGDDT ngay
29/6/2020 cua Bo trudng Bo Gido duc va Pao tao vé Quy dinh miu Gidy chimng
nhan hoan thanh chuong trinh gido duc pho thong;

- S6 hiéu gidy ching nhan c6 cau tric nhu sau: Gxx79yyyzzzzzz trong do:

G: gidy chimg nhan; xx: 2 sd cudi cia nim hoan thanh; yyy: mi trudng theo
hé thdng quan 1y thi; zzzzzz s6 thir tu cia gidy ching nhan.

- S6 vao s gbe cap gidy chimg nhan do ngudi c6 thim quyén cip quy dinh
cu thé bao dam phan biét du’oc sd vao sé) gbe cép cua tl‘mg loai van bang, chl’mg chi,
gidy chung nhan, co quan cap, nam cap va sb thu tu gidy chimg nhan da cap trong
nam; mdi sd vao sb gdc cap gidy ching nhan dugc ghi duy nhit trén mot gidy chimg
nhan;

S6 vao s6 cap gidy chiig nhén c6 cau truc nhu sau: xx79yyyzzzzzz trong do:

xx: 2 sb cudi ctia ndam hoan thanh; yyy: ma trudng theo hé théng quéan 1y thi;
zzzzz7z s6 thit tu ctia gidy ching nhan do truong cap.

- S6 gbc cip Gidy chimg nhan hoan thanh chuong trinh gido duc phd thong
phai ghi day du, chinh xac ndi dung ctia Gidy chimg nhan hoan thanh chuong trinh
gido duc phd thong, danh sb trang, dong dau giap lai, khong dugc tiy xoa, dam bao
quan 1y chit ché va luu trit vinh vién (theo mau do S& GDDT quy dinh).

XI. CONG BO CONG KHAI THONG TIN VE CAP VAN BANG,

CHUNG CHI TREN CONG THONG TIN PIEN TU VA CO SO DU LIEU VE
VAN BANG, CHUNG CHIi
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- Nha trudng cong khai trén cong thong tin dién tir vé&: cac mau van bang,
chung chi; danh sach cip van bang, chang chi cho nguoi hoc hing nim bao gdm
thong tin: ho va tén ngudi hoc, ngay thang nim cip van bang, chang chi; dia chi
trang thong tin tra ctru, xc minh vin bang, ching chi;

- Thong tin tra ctu tir co so dix liéu vé van bang, ching chi hoic hién thi trén
tng dung VNelD duoc st dung thay cho ban sao van bang, chiing chi tir s6 goc va
c6 gi4 tri xac minh vin bang, chéng chi thay cho viéc S& GDDT hoic
nha trudng xac minh vin bang, chiing chi bang van ban.

X11. NGUON KINH PHi CAP VAN BANG, CHUNG CHI

- Ban chinh vén bang t6t nghiép THPT, gidy chtrng nhin hoan thanh chuong
trinh gido duc pho thong: nha trudng can dbi tir nguon ngan sach chi thudng xuyén;

- Ban sao: thuc hién x4 hoi héa theo nhu cau ctia ngudi dugc cip bang;

- Nha truong thuc hién hop ddng véi Trung tim Cong nhan vin bang va thanh
toan theo hinh thirc chuyén khoan.

X111. TRACH NHIEM THUC HIEN

1. Sé Gido duc va Pao tao

- Thuc hién viéc cap ban sao, diéu chinh, cap lai, xac minh van bang, chung
chi, xac nhan diém thi, thu hoi va hay bo vin bang, cong khai va
cap nhat co sé dit liéu vé van bang, chuang chi doi bang tot nghiép THCS, THPT
duogc cap tir nam 2025 tro vé trudc theo quy dinh cia Bo GDDT;

- Chiu trach nhiém quan 1y, huéng dan, kiém tra, viéc in, cap, sir dung vin
bang, chung chi cua hé thdng gido duc qudc dan dbi véi co s gido duc, co sé hoat
dong gido duc nghé nghiép thuoc pham vi quan Iy cia Uy ban nhan dan
Thanh phd H6 Chi Minh.

2. Poi véi nha truong

- Ban hanh quy ché quan ly, bao quan, cap phat vin bang; quy ché phai quy
dinh rd trach nhiém cua ting bo phan, ca nhan va ché tai xtr Iy khi dé xay ra vi
pham;

- B40 quan va luu giit an toan cac van bang chwa cap phat va ho so cip phat
theo quy dinh. Pinh ky kiém tra viéc bao quan vin bang:

+ Hang thang: kiém tra vé sinh va an ninh, an toan khu vuc bao quan vin
bang, ching chi;

+ Hang quy: kiém tra chat luong, tinh trang bao quan vin bang, chimg chi;
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+ Héng nam: phun thude diét sinh vat gay hai va bao dudng cac thiét bi duoc
trang bi bao quan van bang, chimg chi.

- Pam bao co s& vat chat, trang thiét bi, an toan phong chdng chay né trong
viéc bao quan van bang, ching chi va hd so cip phat, quan 1y van bang, ching chi
theo quy dinh cta phép luat;

- Phdi hop, tao diéu kién thuan loi cho cong tac kiém tra vé quan Iy van bang,
chung chi.

Dé cong tac quan ly viéc in, sit dung, cap phat, bao quan va cac cong tac lién
dén vin bang, ching chi duoc thuc hién chit ché va ding quy dinh, S& Gi4o duc va
Dao tao dé& nghi Thu trudng cac co so gido duc, cac to chic va ca nhan cd lién quan
trong qua trinh thyc hién, néu c6 kho khian, vuéng mac, cac ca nhan,
t6 chuc, cac co sd gido duc lién hé véi Phong Quan Iy chat luong, So Gido duc va
Dao tao dé kip thoi xem xét, giai quyét./. .

Noi nhan:

- Nhu trén;

- Giam doc; )

- Cac Phé Giam doc;

- Céc phong, trung tdm thudc So;
- Luu: VT, QLCL (LNMH).




		2026-08-05T11:30:12+0700


		2026-08-05T12:19:04+0700
	Nguyễn Văn Phong


		2026-08-05T15:29:01+0700


		2026-08-05T19:38:08+0700


		2026-08-05T19:38:08+0700


		2026-08-05T19:38:08+0700


		2026-08-05T19:38:08+0700




